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ARTICLES

ARTICLE 1: NAME

1.1 The name of the Club shall denote affiliation with the Alma Mater Society, either “The
AMS” or “The _ of the AMS” or “The UBC” or “The _of UBC”.

1.2 The name of the Club shall not contain the words “Council”, “Undergraduate Society” or
“Society” in their names.

1.3 The name of the Club shall imply the purposes of the Club.

1.4 In case of using a name or logo which is being used by another organization, association,
or society, written permission in the form of a contract is to be sought for the use of the
same name or logo.

THE NAME OF THIS ORGANIZATION SHALL BE:
THE UBC DANCE CLUB

ARTICLE 2: PURPOSE
THE PURPOSES OF THE UBC Dance Club, (hereafter known as “the club”) ARE:

2.1 To teach, foster, and promote interest in all phases of International Style Ballroom
Dancing.

2.2 To provide instruction in novelty dancing and other kinds of dance where there is
sufficient interest.

2.3 To provide a social outlet for members.
2.4 To bring favourable publicity to the University of British Columbia.
2.5 To be of service to the University of British Columbia.

ARTICLE 3: CATEGORY
3.1 The UBC Dance Club is a Leisure/Hobby/Special Interests (Other) club.

ARTICLE 4: MEMBERSHIP
THE MEMBERSHIP OF THIS ORGANIZATION SHALL COMPRISE OF:

4.1 Active Members shall be Club members who are registered in a credit course at the
University or its affiliated institutions and are not in default of payment of the AMS fee,
and who pay a Club membership fee as per Bylaw 7.

4.2 Associate Members shall be Club members who are not Active Members but who pay a
Club membership fee. They can be UBC alumni, research fellows, faculty members,
staff, non-UBC students, or others willing to be involved in Club activities. They shall
not be permitted to vote, or sign Club Petitions.
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4.4

4.5

4.6

4.7

4.8

4.9

Honourary Members shall be Club members who are not Active Members and who do
not pay club membership fee, and shall not be permitted to vote, hold office, or sign Club
Petitions.

4.3.1 Honourary Members shall be elected by a four-fifths (80%) majority at a General
Meeting, from the Active Membership.

4.3.2 Honourary Members are recognized for their contributions during and/or after
their membership in the Club.

4.3.3 Honourary Member nominations are determined on the grounds of services and/or
monetary contributions they have provided to the Club.

4.3.4 Honourary Member nomination forms will be open until one week preceding the
March Annual General Meeting. Nominations may be filled out by more than one
nominator.

4.3.5 If the nominee was/is and Executive Officer of the Club, consideration should be
made based on contributions that surpass the responsibilities and duties of his or
her Executive position.

4.3.6 Honourary Members are guaranteed special privileges in the Club, such as free
admission to all events.

A minimum of two-thirds (2/3) of the Club’s membership shall be Active Members of the
AMS.

The number of Associate Members and Honourary Members shall not be more than
one-third (1/3) of the Club’s membership.

The membership period shall not be longer than one (1) year, and shall end no later than
September 30th.

Active Members shall pay an annual non-refundable membership fee of a minimum of
one dollar ($1) as approved by resolution of a General Meeting with quorum, as the time
of registration. Associate Membership fees shall be at least fifty percent (50%) more than
Active Membership fees.

Changes in membership fees shall not become binding on established members until the
termination of the current membership period.

Each new member of the Club must sign an AMS General Member waiver.

ARTICLE 5: EXECUTIVE COMMITTEE

The Club shall have an Executive Committee comprising of the following Executive Officers
elected annually by the Active Members:

5.1
52
53

President
Internal Vice-President

External Vice-President



5.4
5.5
5.6
5.7
5.8
59
5.10
5.11
5.12
5.13
5.14

Treasurer

Gala Chair

Bookings Representative (x2)
Graphics Designer (x2)

Social Coordinator (x2)
Sponsorship Coordinator
Secretary
Photographer/Videographer (x2)
Information Technology Manager
Equipment Manager

Newcomer Representative (x2)

ARTICLE 6: FUNDS

6.1
6.2

6.3

6.4

6.5

6.6

All constituted AMS clubs by SAC must have an AMS account.

All financial transactions shall be made explicit through the AMS account; all financial
dealings shall be done through the AMS Administration Office.

If any unauthorized accounts are discovered (i.e. outside bank accounts), the Club will be
subject to deconstitution under the discretion of SAC. These controls are necessary for
the protection of the Club against a dishonest signing officer, or for protection against the
loss of the Club’s monetary transaction records.

Under the B.C. Societies Act, the AMS must be audited once a year or it will lose its
status as a society. Before the auditor will sign the financial statements of the AMS they
must be certain that all monies of the society (including monies held by all AMS service
organizations, clubs and undergraduate societies) have been accounted for. Therefore, so
as not to put the status of the AMS as a society in jeopardy, the above rule MUST be
strictly adhered to.

All membership fees must be deposited into the AMS club account and can be withdrawn
only in accordance with AMS procedures.

The budget for the Club must be presented by the Treasurer to the Executive for approval
no later than June.

THE SOLE SIGNING OFFICER OF THIS ORGANIZATION SHALL BE THE:

Treasurer

The signing officer cannot also be the President



ARTICLE 7: CONSTITUTIONAL AMENDMENTS

7.1

7.2

7.3

7.4

7.5

7.6

An amendment may be proposed at a General Meeting if it is passed by the Executive
Committee and presented with signed minutes.

An amendment may be proposed at a General Meeting if it is presented by a signed
petition representing five percent (5%) of the non-Executive Active Members.

All proposed amendments must include:

7.3.1 The present text of the passage in question.
7.3.2  The proposed text of the passage.

7.3.3 The signatures of the mover and the seconder.

The Secretary of the Club shall, forthwith after receipt of such proposed amendments,
post a copy in the Club office, and submit a same copy to the Executive at the first
meeting of the Executive held after its receipt by the Secretary.

All amendments to the Constitution shall be proposed for a General Meeting of the Club
at least two weeks before they are voted upon.

7.5.1 All amendments must be passed by two-thirds (2/3) majority at the General
Meeting where the quorum is fulfilled.

All amendments shall be forwarded to the SAC Vice-Chair and shall be favourable voted
upon by SAC in order to become effective.

ARTICLE 8: QUORUM

8.1

8.2

Unless otherwise stated in the AMS Master Club Constitution, the quorum for all Annual
General Meetings shall be two percent (2%) of the Active Membership of the Club
excluding the Executive Members.

The quorum for Executive Meetings shall be at least fifty percent (50%) of the currently
elected Executive Officers, one of whom must be either the President or a Vice-President.



BYLAWS

BYLAW 1: GENERAL MEETINGS

1.1

1.2

1.3

1.4

1.5

1.6
1.7

There shall be a minimum of (1) general Meeting during each term of the school year.
There shall be a minimum of one (1) Annual General Meeting (AGM) during the
University Winter session.

A General Meeting shall be called by the President at the request of the Executive
Committee.

A General Meeting shall be called by the President on receipt of a petition representing at
least five percent (5%) of the Active Membership of the Club. The date of the meeting
must be at least seven (7) days after the initial receipt of the petition.

Notice of the General Meeting shall be posted on social media sites related to the Club
and announced in classes at least seven (7) days prior to the meeting.

The President shall post the Agenda for the General Meeting at least three (3) days prior
to the meeting.

There is to be no vote by proxy at a General Meeting.

Minutes of the meetings must be kept if the Club decisions are to be upheld by SAV in
case of dispute, and shall be the accepted record of proceedings.

BYLAW 2: EXECUTIVE MEETINGS

2.1

2.2

The Club President or one Vice-President must be present at every meeting, and act as the
chairperson.

The Executive shall meet once a week, at a time most suitable to all Executive Officers.
2.2.1 A Special Meeting may be called at any time by the President

2.2.2 Executive meetings shall not supersede regular General Meetings

2.2.3 All Executive meetings are open to Active, Associate, and Honourary Members.

i However, in the case where internal matters are being discussed at the
meeting, the Executive have the right to have a closed-door meeting. In this
case, only Executive Officers may sit in on the meeting.

2.2.4 Visitors shall have no voice in the proceedings unless they receive permission
from the Executive, or at the specific request of the Executive.

BYLAW 3: ELECTIONS

3.1

The election of Executive Officers shall take place during the first two (2) weeks of
March, or at the nearest General Meeting to this time.

3.1.1 In case of a vacancy, the position(s) may be filled at the Fall General Meeting.

3.1.2 Newcomer Representatives shall be elected at the Fall General Meeting.



3.2

3.3

3.4

3.5

3.6

3.7

3.8

3.9

3.10

3.11

3.12

Voting shall take place through secret ballot.

3.2.1 All counting of ballots or votes must be done by at least two (2) Scrutineers
chosen from the floor -- neither may be an Executive or Nominator, and the
Scrutineers may not vote.

Nominations shall be submitted to the President at least seven (7) days before the election
meeting. If the President is running for a second term, either of the Vice-Presidents shall
accept nominations.

3.3.1 The President, Internal Vice-President, External Vice-President, Treasurer, and
Gala Chair must have at least one (1) year of experience on the Club Executive.

3.3.2 The President may also accept Nominations from the floor

All candidates for any position must be present during elections, or the Chair must have a
written note from the candidate expressing his/her willingness to run for office.

All candidates shall be allowed two (2) minutes to present his or her platform unless
otherwise noted.

The new Executive Committee shall assume office at the second Executive Meeting after
the election.

Results of the election shall be submitted to the SAV Vice-Chair no later than seven (7)
days after the election.

By-elections shall be called by the president to fill vacant Executive positions. In the
event of the Presidency being vacated, either of the Vice-Presidents shall call a
by-election.

Should there be, at the time of installation of a new Executive Committee, business to be
concluded before the end of the University term, the previous Executive Committee shall
be responsible for its conclusion.

3.9.1 Previous Executive Officer(s) may sit in an advisory capacity on new business
until the end of the University term, subject to the approval of the new Executive
Committee.

Any Executive Officer of the Club wishing to resign before end of term must do so by
providing written notice to the Executive Committee.

Should a position on the Executive Committee become vacant during the term, the
President, with the approval of the Executive Committee, may appoint an Active Member
representative of the UBC Dance Club to perform the duties of the Executive Officer
until a successor is elected at a General Meeting.

3.11.1 Should an Executive Officer be unable to fulfill their responsibilities due to
relocation from Vancouver, the Executive may choose to open an additional
position for the remainder of the academic year, at the closest Annual General
Meeting.

The order of election for the officers shall be:



3.12.1 President

3.12.2  Internal Vice-President
3.12.3  External Vice-President
3.12.4  Gala Chair

3.12.5 Treasurer

3.12.6  Bookings Representatives
3.12.7  Graphic Designers

3.12.8  Social Coordinators

3.12.9  Sponsorship Coordinator
3.12.10 Secretary

3.12.11 Photographer/Videographer
3.12.12 Information Technology Manager
3.12.13 Equipment Manager

3.12.14 Newcomer Representatives

BYLAW 4: ELIGIBILITY OF EXECUTIVE OFFICERS

4.1 Only living, Active Members of the Alma Mater Society shall be eligible to hold
Executive offices.

4.2 All Executive Officers must be registered in at least one class (3 credits) during both
terms of the Winter Session (at least 6 credits total).

BYLAW 5: MEMBERSHIP PRIVILEGES

5.1 Only Active AMS members shall vote, sign Petitions, or be elected as an Executive
Officer.

5.2 All Members are given discounts to tickets for events such as Holiday Ball and Gala Ball.

BYLAW 6: EXECUTIVE DUTIES
6.1 President
6.1.1 Act as liaison to the Student Administrative Commission.
6.1.2 Calls General Meetings.
6.1.3 Chairs all Meetings.

6.1.4 Responsible to the General Membership for the organization and functioning of
the Club and its Executive

6.1.5 Responsible for the relationship between the Executive and General Members.



6.2

6.3

6.1.6 Responsible for contractual negotiations between the Executive and teachers.
6.1.7 Responsible for maintaining good relations within the dance community.

6.1.8 In the case there is no Gala Chair elected, the President shall become either
responsible for the planning of Gala Ball, or appoint the role to an Active Member
of the club.

6.1.9 Responsible for ensuring all attendees of each General Meeting be familiar with
Robert’s Rules, specifically regarding voting, with the intention of expediting the
General Meeting procedures.

6.1.10 Each Presidential candidate is granted an eight (8) minute extension to the two (2)
minutes for a total of ten (10) minutes to present their platform during the election
period.

6.1.11 Requires at least one (1) year of prior experience on the Executive Committee.

Internal Vice-President

6.2.1 Chairs all meetings in the absence of the President.
6.2.2 Assists the President in the organization and functioning of the Club.

6.2.3 Responsible for forming and maintaining committees, primarily composed of
non-Executive members.

6.2.4 Assists the President in the contractual negotiations with the teachers.
6.2.5 Responsible for external affairs which include:

i Collaboration with other campus groups

i1 Collaboration with various outside organizations
6.2.6 Responsible for community engagement within the UBC Dance Club.

i Community engagement includes but is not limited to campus involvement
that strengthens relationships between members in the Dance Club community
including intramural and recreational events hosted by campus groups.

6.2.7 Responsible for the formations and management of committees to assist the
Executive Officers, such as during September recruitment.

6.2.8 Each Internal Vice-Presidential candidate is granted a three (3) minutes extension
to the two (2) minutes for a total of five (5) minutes to present their platform
during the election period.

6.2.9 Requires at least one (1) year of prior experience on the Executive Committee.

External Vice-President

6.3.1 Assists the President with maintaining good relations with the dance community.

6.3.2 Oversees all promotions and marketing campaigns for the UBC Dance Club and
UBC Gala Ball.



i Promotions include but are not limited to:
11 Active Promotions
111 Social Media
1.1l Graphics and Media
6.3.3 Responsible for the marketing portfolio which includes:
1 Graphic Designers
it Photographer/Videographers
iii  Sponsorship Coordinator
iv Any additional committees or members to assist with the above roles.

6.3.4 Responsible for creating and adhering to a comprehensive timeline for promotions
throughout the year, which is made over the summer months.

6.3.5 Each External Vice-Presidential candidate is granted a three (3) minute extension
to the two (2) minutes for a total of five (5) minutes to present their platform
during the election period.

6.3.6 Requires one (1) year of prior experience on the Executive Committee.
Treasurer
6.4.1 Acts as liaison to the Finance Commission.

6.4.2 In the case that less than two (2) Bookings Representatives are elected, acts as a
Bookings Representative.

6.4.3 Acts as the sole signing officer of the Club.

6.4.4 Responsible for all Club funds, and withdraws and deposits them in accordance
with AMS guidelines.

6.4.5 Keeps a set of balanced books or spreadsheets that show the financial position of
the Club at any time. All financial matters maintained by the Treasurer shall be
made available to the Executive Committee upon request.

6.4.6 Presents a detailed budget to the Executive Committee for their approval no later
than six (6) weeks after classes have commenced.

6.4.7 Requires at least one (1) year of prior experience on the Executive Committee.
Gala Chair
6.5.1 Plans and chairs all aspects related to the UBC Gala Ball.

6.5.2 Creates committees and hires people involved with the organization of the Gala
Ball.

6.5.3 Oversees the budget and sponsorship related to funding the Gala Ball.

6.5.4 Requires at least one (1) year of prior experience on the Executive Committee.



6.6 Bookings Representative

6.6.1 Books facilities on and off campus for all classes, parties, and special events
hosted by the Club.

6.6.2 Maintains an online calendar available to all executives and members with event
and class bookings listed.

6.7 Graphics Designer

6.7.1 Creates all designs and artistic components for all promotional material.
6.8 Social Coordinator

6.8.1 Conceptualizes and executes Club events, including food, decorations, ticket
sales, games, and refreshments.

6.8.2 Obtains liquor permits for Club functions, if necessary.
6.8.3 Responsible for any special entertainment at Club functions.

6.8.4 Organizes monthly dances, workshops, Team Match, and any other events held by
the Club.

6.9 Sponsorship Coordinator

6.9.1 Responsible for sponsorship for:
i UBC Dance Club
i1 UBC Gala Ball
6.10 Photographer/Videographer
6.10.1 Directs and produces all photo or video promotional material for the Club.
6.10.2 Organizes, maintains, and shares the media files for future use.
6.11 Secretary
6.11.1 Responsible for taking minutes at all General and Executive Meetings.

6.11.2 Ensures that the meeting minutes are available to all Executive Officers and
Members upon request, after every meeting.

6.11.3 Responsible for maintaining the office, office supplies, and nametags for
Members, Teachers, and Executive Officers.

6.11.4 Maintains the Club newsletter.
6.12 Information Technology Manager
6.12.1 Maintains the Club website and any other online material.
6.12.2 Directs and purchases the maintenance of Club computer hardware and software.

6.12.3 Ensures that all Executive Officers are aware of how to properly access and use
any online material that is used by the Club, such as their email and information
databases.



6.13

6.14

6.15
6.16

6.17

Equipment Manager

6.13.1 Directs the purchase and maintenance of all stereo equipment, trophies, music,
and any other equipment or furniture the Club may require.

6.13.2 Responsible for the set-up and operation of stereo equipment at all Club
functions.

6.13.3 Responsible for training other Executive Officers regarding proper use of all
equipment.

6.13.4 Provides a verbal report of all Club equipment at the March AGM.
Newcomer Representative

6.14.1 Acts as a liaison between Newcomer members and the Executive Committee to
foster strong communication links.

6.14.2 Assists other Executive Officers as needed.

6.14.3 Fosters relationships between Newcomers by planning socials and/or events.
All Executive Officer contact information must remain up-to-date.

Each Executive Officer shall prepare an informal report on their position including:
6.16.1 An outline of special duties

6.16.2 Difficulties encountered in performing duties

6.16.3 Suggestions for the future performance of duties

6.16.4 Practical information gained from experience, such as special contacts and
telephone numbers.

These reports are to be handed to successors at the first meeting of the new Executive
Committee after the current year’s Annual General Meeting.

BYLAW 7: PROCEDURE

7.1
7.2

All procedural matters shall be governed by Robert’s Rules of Order, Newly Revised.

Any further discrepancies shall be decided by Student Council, which is the final
authority.

BYLAW 8: MEMBERSHIP FEES

8.1
8.2

8.3

8.4

Fees shall not be refundable under any circumstances.

The Executive Committee may amend the fees at the first Executive Meeting of the
winter session, but the amendment shall not be valid unless passed by SAC.

Active Membership fees shall be according to the prices outlined by the Executive
Committee of the year for each class offered by the Club.

Associate Membership fees shall be at least fifty percent (50%) more than the Active
Membership fees.



8.5 Honourary Membership fees shall be zero dollars ($0).

BYLAW 9: COMMITTEES

9.1 Committees shall be appointed by the Executive Officers or at a General Meeting. The
Executive Officers still shall take the responsibility to supervise and control the activities
of all the committees.

BYLAW 10: BUDGET

10.1 In accordance with the AMS Bylas 13(6), all funds shall be remitted to the Finance
commission by May 30th.

10.2 An annual report including a statement of Club proposed expenditures and expected
revenues shall be submitted to the Finance Commission along with the budget.

BYLAW 11: WITHDRAWAL OF PRIVILEGES

11.1 At the request of an Executive or by written request signed by ten (10) General Members,
the Executive Officers may decide to Impeach a member of the Executive on the
following grounds:

11.1.1 Gross negligence of duty, such as a breach of trust or responsibility.
11.1.2 Behaviour which brings discredit upon the character of the UBC Dance Club.

11.1.3 Receiving three strikes from the Executive. Grounds for a strike can be introduced
by any member of the Executive, after notifying the President, during an
Executive meeting. Grounds for a strike include but are not limited to the

following:

1. Failure to attend a major Club event (e.g. Monthly Dances) without
justified reason and twenty-four (24) hour notice.
ii.  Not fulfilling duties outlined in Bylaw 6.
11.2 Impeachment carries with it:

11.2.1 Dismissal from an Executive post.
11.2.2 Immediate suspension of membership, with no refund of paid fees.
11.2.3 Suspension of privileges through impeachment is in effect for one year.

11.3 At the request of an Executive or by written request signed by ten (10) General Members
the Executive Officers may decide to Withdraw the Membership of a Member on the
following grounds:



11.3.1 Any behaviour deemed harassment, intimidation, coercion, inappropriate, or
unwanted from one member to another.

11.3.2 The person being subjected to this behaviour has made it clear, either through an
Executive Officer’s official warning or their own address, to the person exhibiting
such behaviour.

11.3.3 These behaviours are not limited to during Club activities but are addressed in all
interactions between two club members.

11.3.4 If the behaviour is serious enough to cause concern for a member's well being no
official warning will be required.

11.4 Withdrawal of Membership carries with it:
11.4.1 Immediate suspension of membership, with no refund of paid fees.

11.4.2 Suspension of Membership and restriction from all Club events is in effect for one
year

11.5 Voting Procedure
11.5.1 Voting for the Withdrawal of Privileges will be decided by secret ballot

11.5.2 A Withdrawal of Privileges requires a two thirds (2/3) majority of the Executive
quorum

11.6 The Executive Officers shall keep a record of all individuals who have had their
Privileges Withdrawn by Impeachment or otherwise.

BYLAW 12: INTERPRETATION

12.1 Nothing in these bylaws shall be interpreted in a manner contradictory to the AMS
Constitution, Code, rules, regulations, or policies enacted from time to time by the AMS.

EXECUTIVE OFFICERS

See attached spreadsheet.

ACTIVE MEMBERSHIP

See attached spreadsheet.

ASSOCIATE MEMBERSHIP

See attached spreadsheet.



HONOURARY MEMBERSHIP
See attached spreadsheet.

Note: The number of Associate and Honourary Members may not be more than one third (1/3)
of the total membership.

DOCUMENTATION
Please attach a copy of the following:

1. Letter to SAC Vice-Chair that further explains the intended purpose of the Club.
2. Filled in Club Constitution

2.1 List of Executive Officers

2.2 List of Active Members

2.3 List of Associate Members

2.4  List of Honourary Members
3. Filled in Prospective Budget Template for the year.
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